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CAC CONG TRINH GIAO THONG

QUY DPINH
Pao tao, bdi dudng vién chirc, ngudi lao dong

Ban QLDA déu tw xdy dung cdc cong trinh Giao théng tinh Khanh Hoa)

Piéu 1. Nhirng quy dinh chung

Quy dinh nay néu rd vé diéu kién, t6 chirc, quan 1y trong dao tao, bdi dudng
vién chirc, nguoi lao dong tai cac phong nghi¢p vu thudc Ban.

Piéu 2. Poi twong ap dung

La vién chuc, nguoi lao dong cua cac phong nghiép vu.

Picu 3. Nguyén tic dio tao, bdi dudong

1. Béi véi vién chirc: Viée dao tao, bdi dudng phai cin cr vao chirc danh
nghé nghiép, tiéu chudn, chirc vu ldnh dao quan 1y, vi tri viéc 1lam phu hop véi ké
hoach dao tao, bdi dudng hang nim cta don vi.

2. Pbi véi nguoi lao dong: Viéc dao tao, boi dudng phai can cir vao ké
hoach dao tao, boi dudng hang nim cta don vi; ddng thoi dya trén tinh hinh diéu
kién thuc té dé phan cong ngudi lao dong tham gia cac 16p boi dudng cho phu hop.

3. Vién churc, nguot lao dong khong duge tu y du tuyén cac khoa dao tao,
bdi dudng khi chua c6 ¥ kién cua Lanh dao Ban; trir truong hop vién chire, nguoi
lao dong tu tic hoan toan vé thoi gian, kinh phi va dam bao hoan thanh cong vu
hoic hoat dong nghé nghiép duoc giao.

Diéu 4. Ty dao tao, bdi dudng

1. B6i voi vién chire gitr chie vu 1anh dao, quan 1y: Khuyén khich vién chirc
tu dao tao, bdi dudng dé nang cao trinh d6 chuyén mén, nghiép vu, dam bao dap
ung diéu kién vé tiéu chuén chuc danh nghé nghiép vién chtrc, vi tri viéc lam, vi tri
cong tac theo quy dinh. Trong trudong hop tu dao tao, boi dudng co anh huéng dén
thot gian lam viée tai don vi, phai dugc su déng y cua Lanh dao Ban. DPéi véi vien
chtrc thudc dién Ban Thudng vu Tinh ty quan 1y, phai duoc sy dong ¥ cta cip co
tham quyén quén 1y.

2. Béi voi vién chie khong gitt chire vu quan 1y: Khuyén khich vién chic tu
dao tao, boi dudng dé nang cao trinh do chuyén mén, nghiép vy, ddm bao dap tng
diéu kién vé tiéu chuan chuc danh nghé nghiép vién chuc, vi tri viéc lam, vi tri
cong tac theo quy dinh. Trong trudng hop tu dio tao, boi dudng cé anh huong dén



thot gian lam viéc tai don vi, phai dugc su déng y cua Lanh dao phong va Lanh
dao Ban.

3. P6i v6i nguoi lao dong: Khuyén khich nguoi lao dong tu dao tao, bdi
dudng dé ning cao trinh d6 chuyén mén nghiép vu, dam bao dap ung diéu kién,
tiéu chuan theo vi tri viéc 1lam va yéu cau tinh chat cong viéc duoc giao. Trong
truong hop tu dao tao, boi dudng c6 anh huong dén thoi gian lam viéc tai don vi,
phai duoc s ddng ¥ cta lanh dao phong va dugc lanh dao Ban dong ¥ phé duyét.

Piéu 5. Quyén loi va trach nhiém ciia vién chire, nguoi lao dong

1. Quyén loi

- Puoc bd tri thoi gian va kinh phi tham gia dao tao, boi dudng, tap huén
theo quy dinh.

- Puoc tinh thoi gian dao tao, boi dudng vao thoi gian cong tac lién tuc.

- Puoc huong cac ché do, phu cip theo quy dinh cta phap luat.

2. Trach nhiém

Thue hién dang quy dinh va chiu sy quan 1y ctua Co so ddo tao, boi dudng
trong sudt thoi gian tham gia khéa hoc.

Piéu 6. Ho so cir di dao tao bdi dudng; kinh phi dao tao, boi duwdng va
ché d6 thanh toan

1. H) so dé nghi cu di dao tao, boi dudng gém: Quyét dinh ctr d1 hoc hoac
van ban dang ky tham gia khoa dao tao, boi dudng; Thong bao dé nghi tham gia
khéa hoc (kém hd so ca nhan do co s& dao tao yéu cﬁu); don xin ctr di dao tao, boi
dudng (néu ngudn kinh phi do co quan chi tra 16n).

2. Kinh phi dao tao, boi dudng vién chuc, ngudi lao dong can ctr va du toan
chi phi quan 1y du an dugc phé duyét hang nam.

3. Vién chuc, nguoi lao dong co quyét dinh ctr di hoc cac 16p dao tao duogc
tam Ung va thanh toan kinh phi hoc tap theo quy dinh; déi véi cac 16p bdi dudng,
tap huén, tiy ting ndi dung khoa hoc, ldnh dao phong Ké hoach - Tong hop sé&
tong hop ¥ kién va dang ky cta cac phong, 14p danh sach trinh ldnh dao Ban xem
xét, quyét dinh; dong thdi gii van ban dén co quan, don vi ¢6 yéu cau.

4. Ho so dé nghi thanh toan gom: Gidy dé nghi thanh toan, quyét dinh cir di
hoc, thong béo tri¢u tap cua co sé dao tao, ching tur hoa don hoac giéy xac nhan da
tham gia khoa ddo tao, boi dudng.

Pi¢u 7. Trach nhiém quan 1y cong tic dao tao, bdi duong

Cong tac dao tao, bdi dudng vién chic do 1anh dao Ban théng nhat quan 1y,
chi dao thuc hién; Phong Ké hoach - Téng hop ¢6 trach nhiém téng hop, tham
muu, giup Lanh dao Ban sap xép, bd tri vién chirc, ngudi lao dong tham gia khoa
hoc theo ding quy dinh.



Piéu 8. Quan ly vién chirc va ngudi lao dong di dio tao, bdi dudng

1. Vién chutc, nguodi lao dong duogc cu di dao tao, boi dudng phai ndp cac
van bang, ching chi (ban photo) cho phong Ké hoach - Tong hop sau khi két thic
khoéa ddo tao, boi dudng, tap huén.

2. Vién chirc va ngudi lao dong tham gia khoa ddo tao, boi dudng tai co so
dao tao phai dam bao thuc hién nghiém tic ndi quy cuia Truong dao tao hoac co so
dao tao; déng tho1 phai dam bao két qua thyc hién nhiém vy dugc giao theo quy
dinh.

Picu 9. X4y dung ké hoach dio tao, bdi dudng; ché dd bao cio

Hang nam, can cur vao ké hoach dao tao, bdi dudng can bg, cong chirc, vién
chtrc cia UBND tinh Khanh Hoa, phong Ké hoach - Tong hop liét ké cac 16p dao
tao bdi dudng dua vao ké hoach dé trién khai thuc hién trong nam; kiém tra, ra soat
cac truong hop vién chirc va ngudi lao dong thudc dién can dao tao, bdi dudng
(sau khi c6 van ban thong bao cia cac don vi sé nganh c6 lién quan hoac céac co so
ddo tao, boi dudng), 1ap danh sach va xin y kién tai cudc hop giao ban can b chu
chdt (sinh hoat dinh ky 01 tuﬁn/lén); thuc hién cac thu tuc dang ky nhap hoc cho
vién chirc va nguoi lao dong theo yéu cu ciia cac sé nganh va co sé dao tao.

2. Pinh ky hang nim, bio cao tinh hinh thuc hién ké hoach dao tao, boi
dudng vién chirc, nguodi lao dong cia don vi gui S& Noi vy, UBND tinh.

Picu 10. T6 chirc thue hién

1. Phong Ké hoach - Tong hop co trach nhiém chu tri, phéi hop véi cac
phong nghiép vu tham muu lanh dao Ban trién khai thyc hién theo dung quy dinh.

2. Trong qua trinh trién khai thyc hién quy dinh ndy, néu c¢6 vuéng mac can
sira doi, bo sung, cac phong co y kién gop y giri phong Ké hoach - Tong hop dé kip
thoi bao cao voi Giam dc Ban xem xét, didu chinh cho phu hop véi quy dinh cua
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